
 

 

Academy Services, a Valley Irrigation dealer located in Brooks Alberta, is looking for 
Purchasing/Inventory Control to join our team. We are a full-service dealer that 
specializes in irrigation and electrical services. We are a family owned company that 
has been in operation since 1982. 

The Purchasing/Inventory Control is a newly created position responsible for 
supervising warehouse operations for quality, safety and efficiency and all inventory 
functions. The position is responsible for maintaining a clean and organized warehouse 
& yard; processing purchasing transactions; compiling orders; preparing purchase 
orders; daily shipping and receiving processes; and managing material, equipment & 
stock inventories.  

What we offer 

Schedule 

 8-hour shift 
 Monday to Friday 
 Evening, weekend & overtime hours will be required in peak spring/summer 

season. 

Company Benefits 

 Health Spending Account & Employee Wellness Plan 
 Life Insurance 
 Disability Insurance 
 RRSP Matching (after 1 year of service) 
 Generous workwear allowance 
 Paid time off 
 Professional Development Opportunities 
 Company events 

Who you are 

Our ideal candidate is highly organized and someone who can work with minimal 
supervision and follow instruction. Strong written and verbal communication skills is 
essential and you must be comfortable with both phone and email communication. To 



be successful in this role you must demonstrate progressive experience in inventory 
control, parts, shipping/receiving, as well as leadership experience. Computer skills are 
a must! 

You are also: 

 Detail oriented and accountable for the quality of your own work 

 Consistent, reliable, and trustworthy 

 A team player 

 Innovative 

 The ability to multi-task, and work efficiently in a fast-paced environment.  

 Able to drive a forklift  

 Familiar with SAGE 100 inventory software. 

 

Job Responsibility: 

 

 Manage, track and maintain inventory to support operations.  

 Compile request for materials, maintaining vendor relations  

 Supervise received shipments, ensuring damage or discrepancies are reported.  

 Review paperwork, reports, verify part numbers, input purchase orders and 
invoices. 

 Coordinating inventory cycle counts and audits. 

 Maintain a clean, organized warehouse and yard.  

 Communicate with vendors regarding availability of product and delivery 
schedules.  

 Ensure parts & material requirements for all departments are met.  

 Maintain equipment, fleet and materials in safe and functional working order. 

 Ability to operate a forklift (experience an asset but we can train) 

 General office teamwork – assisting customer, stocking shelves, filing, matching 
invoices, shipping bills.  

 

This position requires a positive team approach, attention to detail and working safely. 
Academy Services offers competitive wages, stable work and a great work-life balance.  

Please apply by emailing jobs@academyservices.ca 

No phone calls please.   

 

 

mailto:jobs@academyservices.ca


 


